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2025-26 RHS Work-Based Learning Education Checklist

Directions to Students: Print and fully complete items A-E, along with items F-H, by the first week of school to secure the
WBL position. Information must be provided by you, your parents, teachers, and employer. Submit the completed paperwork
to your CTE pathway teacher or Mrs. Evva Dossin in an organized format.

Student Name: Company:

Signatures | S P T E

(A) Work-Based Learning Handbook and Contract Signature Form - -

(B) Work-Based Learning Student Information Sheet - | -

(C) Work-Based Learning Job Description, Training Plan, and Training Agreement for
State-Approved CTE Program also includes the following below:

O Proof of Workman’s Compensation Insurance — copy of declarations page (student to get from employer)
O Proof of Liability Insurance — a copy of the declarations page (student to get from employer)
o Student’s printed EDP from Xello-_Directions on how to do in Xello.

(D) Work-Based Learning Safety Review and Assurance Form - | -
O Review of Work-Based Learning Safety Brochure From State 2025-26, Powerpoint, and Youth Worker Safety
Website

(E) Work-Based Learning Nondiscrimination Assurance Form - - -

(F) Recommendation letters from (2) RHS teachers: Students may send the simple letter template to the -l - -
teacher when requested. Students to print off copies of letters from teachers to be included with this
paperwork.

(G) A printed copy of the student's resume - -] -

(H) A printed copy of a map showing direction from RHS to the workplace. - - -

(I) Work-Based Learning Weekly Timesheet (Student to fill out weekly & submit to CTE Supervising Teacher) = | =

Scan the QR Code for the electronic copy of this checklist.



https://docs.google.com/document/d/1STv-AlE7MXuAoPruhK4ZHJkAxbVhKF9ZMdzgf62IJbY/edit?usp=sharing
https://docs.google.com/document/d/117n8s0NSXQf9iKOUx6dV4q3NGFpypH8e80iUeo4FofU/edit?usp=sharing
https://docs.google.com/document/d/1bAUoi3jKIQtX11S-J7-JVGtwgweiFyDm--hXz-UnKt4/edit?usp=sharing
https://docs.google.com/document/d/1bAUoi3jKIQtX11S-J7-JVGtwgweiFyDm--hXz-UnKt4/edit?usp=sharing
https://docs.google.com/presentation/d/1ufn8vI5cSvxlYPt9coS4LYkny0wOjV0X2RQkIHL1S0M/edit#slide=id.geb0c21e818_0_20
https://docs.google.com/document/d/1bAkRIcKfMiPI8m47y6eKUpv85av3l-O8BDxfQb4kYOc/edit?usp=sharing
https://drive.google.com/file/d/11bKKbJbBH_QkFCTFaMjP9atDa79QNJhn/view?usp=sharing
https://drive.google.com/file/d/1bc3J3tJSJfAAiWKzCWgBEXFHBVQktDkj/view?usp=sharing
https://www.michigan.gov/leo/bureaus-agencies/miosha/cet/initiatives/youth-worker-safety
https://www.michigan.gov/leo/bureaus-agencies/miosha/cet/initiatives/youth-worker-safety
https://docs.google.com/document/d/1V8WaTJBvcMWV8Q30kJpoT6eW8Ca_PHGS-FIyTW0hoFo/edit?usp=sharing
https://docs.google.com/document/d/1WDy7W-ZGRrQaUYXO-bFMofg0A9bdcIkP-1eU6SAeGqo/edit?usp=sharing
https://docs.google.com/document/d/1M00bGt2FpA0J7MijdKN-jY9K-KkrCDSBNSLoQCF42bY/edit?usp=sharing



